[bookmark: _GoBack]Nashville State Community College
Pcard Cardholder Account Approval for Setup, Delete, or Change
	Cardholder/Applicant 



Print Name as it will appear on card:______________________________________________

Email:______________________________________________________________________

Phone Number:______________________________________________________________
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                            

	Action Requested 



· Setup 	
· Delete
· Change

Note: If request is for delete or change, please provide card holder16 digit number below:

___________________________________________________________________________

Note – expenditure limit per transaction = $1,499.99, unless additional amount approved.
	Card Limit



· $100.00
· $500.00	
· $1,000.00
· $1,500.00
· $2,500.00

	Required Signatures



Cardholder/Applicant: ________________________________________________

VP Cardholder/Applicant Reports To: ______________________________________________

VP Finance:__________________________________________________________________

Please return form to Mark Hodges once all required signatures have been obtained.
