
NSCC Finance Training
FOAPALs and Budgets



Training Overview

FOAPALs
 Fund, Organization, Account and 

Program Codes. What are they 
and what do they mean?

 Account code specifics and 
breakdown

 Unrestricted vs Restricted Funds

 Requesting a new Fund/Org

 Gaining access to a Fund/Org

Budget
 How to access your budget

 How to read your budget

 Budgeting best practices

Please ask questions in chat or at 
end of session!



FOAPALs 

110001 - 22401 – 74500 – 200 
Fund Organization      Account      Program

• Determines if the FOAPAL is unrestricted or restricted.
• 110001 is unrestricted funds, meaning there are no funding 

restrictions. 110001 is also the NSCC operating budget.
• Anything not 110001 is restricted. (Grants, scholarships, etc.) 

Restricted funds have regulations on what funding can be 
spent on.

• Essentially is the money pool for where expenses are being 
paid from.

• Can have multiple orgs assigned to it.



FOAPALs 

110001 - 22401 – 74500 – 200 
Fund           Organization Account      Program

• The department, or organization, using the funds such as 
Accounting, Business, Surgical Technology, etc.

• Organizations can only be attached to one fund. (For 
example, they can not be listed under fund 110001 and 
223755.)

• Your organization code is the main code needed for 
purchasing and access requirements for banner and 
SciQuest.



FOAPALs 

110001 - 22401 – 74500 – 200 
Fund           Organization      Account Program

• This is the account that you want to code the expense to, 
such as travel, supplies, software, etc.

• 61XXX Accounts: Salaries
• 62XXX Accounts: Benefits
• 73XXX Accounts: Travel
• 74XXX Accounts: Operating Expenses
• 75XXX Accounts: Utilities
• 78XXX Accounts: Capital Expenses





FOAPALs 

110001 - 22401 – 74500 – 200
Fund           Organization      Account      Program

• The program code, outside of revenue, explains what the 
expense is being used for.

• Program codes are specific to the organization and are the 
same for all expenses being applied to the org. 

• 100 Program Code: Revenue Only
• 200 Program Code: Instruction
• 350 Program Code: Academic Support
• 400 Program Code: Student Services
• 450 Program Code: Institutional Support
• 500 Program Code: Physical Plant
• 550 Program Code: Scholarships and Fellowships



Requesting a New Fund/Org

 You will use the FOAPAL Addition Request Form found on the finance 
website. 

 https://fa.nscc.edu/finance Forms & Documents > Accounting > FOAPAL 
Addition Request Form

 If this is a restricted grant, or contract, you will need to provide 
documentation when you submit the form.

 You will need to know the program code you plan to use the Fund/Org for 
to complete form.



FOAPAL Addition Request Form



Gaining Access to a Fund/Org

 You will use Banner Finance Authorization Form found on the finance 
website. 

 https://fa.nscc.edu/finance Forms & Documents > Purchasing > Banner Finance 
Authorization Form

 You can add multiple authorizations, to different fund/orgs, with one 
submission.

 You can request a user be set up like someone else using this form.

 Very important to check “Budget Access in Banner and Self Service” so you 
can see budget information, for the fund/org, moving forward.

 A user can not be a submitter and approver for SciQuest requisitions. 
Typically, one user is the submitter and their supervisor and VP, or the fund 
manager, are the approvers.





Questions?

Time for Questions and Answers for all things FOAPAL! Please ask your questions in 
chat or raise your hand.

 General FOAPAL or Finance Form Questions: Jameson Bear, 615-353-3485 
jameson.bear@nscc.edu

 SciQuest and Banner Access (for FOAPALs): Mark Hodges, 615-353-3303, 
clayton.hodges@nscc.edu



Budgets

 You can access your budget on your NSCC Self Service. 

 Finance Tab > Budget Queries > Budget Status by Account

 If you are a budget manager, you can also access your budget via 
Executive Summary in Banner. (FGIBDSR) 



Budgets

 Make sure to select the below options when running your Budget Query.

 Adopted Budget, Budget Adjustment, Adjusted Budget, Year to Date, 
Commitments, Available Balance



Budgets

 Make sure to answer the below 
options when running your 
Budget Query.

 Current Fiscal Year

 Fiscal Period: 12 (to sell full year)

 Chart of Accounts (H for NSCC/F 
for Foundation)

 Fund

 Org



Budgets



Budgets

 Account: Account Number from FOAPAL

 Adopted Budget: Original Entered Budget

 Budget Adjustment: Any budget adjustment made during the year. (Grant 
budgets are also loaded this way)

 Adjusted Budget: Combined Adopted Budget and Budget Adjustment

 Year to Date: Year to date expenses

 Commitments: Open POs or encumbrances not yet paid for/received.

 Available Balance: How much you have left, in budget, after YTD is 
applied.



Budgets

 To drill down to purchases, on the account, click the amount associated to 
the account as pictured below.

 This will then list your expenses, by document number, for the account. 



Budgets

 Document Code Examples:

 Starts with a 1 or !: This is the check number for payment that was sent to the 
vendor/person. If it starts with “1” it is a mailed check. If it starts with “!” it was 
direct deposit.

 Starts with an I: This is the invoice number, internally, and what expense amounts 
are coded to. If you are looking for non-salary expenses, you will reference this 
and drill it down further.

 Starts with a PC: This is a purchasing card expense.

 Starts with AC or J: This is a manual journal entry, done by accounting. Please 
reach out to us for more information. 



Budgets

 For invoice details, drill down 
again by clicking the I number in 
the Document Code field.

 You will then have details about 
which purchase order the 
expense came from, the amounts 
charged, the check number, etc.

 You can pull up copies of 
invoices, for most purchase 
orders, from SciQuest. They will be 
attached to the Purchase Order.



Budget Best Practices

Check your budget monthly, at least. Treat it as a check book and 
make sure everything is balancing.

 Keep track of temp labor and overtime, if you have it

 For operating expenses, retain invoices and receipts for any 
fund/org that you manage.

 Travel expenses are a separate bucket from operating expenses.



Questions?

Time for Questions and Answers for all things budget! Please ask your questions 
in chat or raise your hand.

 General NSCC Operating Budget Questions (110001): Vijay Naik, 615-353-
3276, vijay.naik@nscc.edu

 Grant Budget Questions: Jameson Bear, 615-353-3485, 
jameson.bear@nscc.edu


